
[Company Letterhead]
[Company Name]
[Company Address]
[City, Postal Code, Country]
Phone: [Company Phone Number]
Email: [Company Email Address]
Website: [Company Website]
Date: [Insert Date]

Letter of Invitation

To Whom It May Concern,
We hereby confirm that Mr./Ms. [Full Name of Applicant], holder of passport number [Passport Number], is currently employed at [Company Name] as a [Job Title]. Their responsibilities include [brief job description], and their monthly salary is [Currency] [Amount].
[Company Name] is engaged in [brief description of the company’s business or core activities], and operates in [mention relevant sectors or markets, if applicable].
Mr./Ms. [Last Name] will travel to Brazil to conduct business-related activities such as attending meetings, exploring partnership opportunities, participating in strategic discussions, and observing industry developments relevant to our operations. No technical assistance or salaried work will be performed during the visit.
While in Brazil, Mr./Ms. [Last Name] will be visiting the following company:
[Name of Brazilian Company]
[Address of Brazilian Company]
The main contact person at the Brazilian company is:
[Full Name]
Position: [Job Title/Role]
Phone: [Phone Number with Country Code]
Email: [Email Address]
The expected travel period is from [Start Date] to [End Date].
[Company Name] will cover all expenses related to this business trip, including flights, accommodation, transportation, meals, and insurance. We affirm that Mr./Ms. [Last Name] will not provide any form of technical assistance or engage in salaried employment while in Brazil, as such activities would require a VITEM V temporary work visa.
Should you need any further information, please do not hesitate to contact us.
Sincerely,



[Full Name of Manager/Director/Supervisor]
[Job Title]
[Company Name]
Signature: __________________________
Phone: [Manager’s Phone Number]
Email: [Manager’s Email Address]





